
Valley Forge Elementary School 
PTO EXECUTIVE BOARD MEETING 

 

Minutes September 7, 2013 1:00 pm Conference Room 

Meeting called by Heather Bittenbender 

Type of meeting PTO Executive Board Meeting 

Facilitator Heather Bittenbender 

Communications 
Coordinator Anna Salvati 

Attendees Rebecca Wills, Heather Bittenbender, Monica Moore, Laura Wurzer, Tarin Cataldo, 
Rujuta Mandelia, Stacey Pellegrini, Anna Salvati 

 

Agenda Topics 
Call to Order/Welcome Heather Bittenbender 

Discussion Heather Bittenbender called meeting to order at 1:00 pm. 
 
 

 
 
 

 

Principal’s Report Rebecca Wills 

Discussion Mrs. Wills gave the Principal’s Report. 
Mrs. Wills shared some beginning of school year information.  There are 50 new students this school year and 
540 total students. There are four K classes, six first grade classes and five second, third and fourth grade 
classes.  
 
Mrs. Will wanted to thank Julie Borrelli, Monica Moore and Heather Bittenbender for organizing the tour guides 
and noted that we may need more next year. Also, thanks to Michelle Rossi for the luncheon this year, which 
included the entire staff, in addition to the teachers. 
Also, thanks to Jen Arnott and her team for updating the faculty lunch room, it looks great! 
 
On the first day of classes on Sept 3rd, there was a flag raising ceremony and Franklin Falcon visited the 
students. Bucket filling will still be important. Another important theme this year will use the book Shapesville, 
meaning everyone is valued for their differences.  
 
Kindergarten Curriculum night went well. Starting next week, she and Carolyn Swetkowski will be having lunch 
with new students. 
Curriculum night for grades 1-2 will be Sept. 19th and 3rd and 4th grades will be on Sept. 25th.  
Picture day is on October 1st. 
 
 

 

 



President Heather Bittenbender 

Discussion Heather Bittenbender gave the President’s Report. 
Heather welcomed the new members to the PTO board and welcomed back the prior year’s members.   
 
Heather asked the board about their thoughts on what type of community information should be included in 
the Falcon newsletter, if at all.  
 
There was some discussion about changing the “Parent Resources” tab on the website to possibly 
“Community” or something similar where information from the community could be included. 
 
Curriculum nights will be held Sept. 19th and Sept. 25th. 
 
Future PTO meetings will be held at 9:15 a,m. The next meeting is a General PTO meeting, open to parents, to 
be held on Tuesday, October 1st at 7:00pm. 
 
 

 

Vice President of Fund Raising  Stacey Pellegrini   

Discussion Stacey Pellegrini gave her fundraising report. 
There is a new fundraiser called “Elementary Connections”, which is a coupon booklet going home soon.  A 
date for distribution will be decided. 
 
Stacey asked about how to order more dismissal pads since we are out of them. We need to have more on 
hand for curriculum night. (An additional box of dismissal pads has been located.) 
 
Spirit Wear was discussed, specifically, should we consider an on-line store versus the items being sold at 
school? Stacey will investigate vendors. 
 
Fun Run/5K update: we have one gold sponsor so far. Lawn signs and an article in the T/E patch will advertize 
the run and advertising opportunities. A flyer will go out in backpack asking for sponsors. The race course will be 
looked at next week. Snacks for the day of the run are being considered. Any teachers who are volunteering 
or running that day will not have to pay. However, they will have to pay for their spouses/kids. 
 
Handels reached out to VFES as a possible family night with a 20% coupon.  We will wait on this opportunity. 

 

Vice President of Volunteers Monica Moore 

Discussion Monica Moore gave her Report. 
Monica confirmed that more tour guides will be needed for next year.  
Volunteer forms went out in the red folder and opportunities were mentioned in the Falcon and the PTO 
website.  35 volunteer forms and 38 library forms have come in thus far.  
There are still openings for club coordinators and Spring Fair volunteers.  
 
Homeroom parents meetings are scheduled for next week. Library volunteer meeting is scheduled for Sept. 
25th. Grade-level coordinators have been selected and meeting date needs to be decided.  
 
The homeroom parents guide will be updated with the new allergy information. The first change is regarding 
birthday celebrations: only fruits, vegetables or non-food items are allowed for classroom distribution. The 
second change is for bake sales, which should include only soft pretzels or pre-packaged store-bought food 
with ingredients listed.   
 
The school directory will have advertising included this year. Hoping to have it published the week of Sept. 23rd. 
One question was asked regarding whether we should consider an electronic version of the directory.  
 
There was some discussion about whether the directory should fall under the ‘Fundraising’ versus the ‘Students 



Services’ umbrella, since it can now be categorized as a fundraiser due to the advertising.  It was decided to 
place it in the category of ‘Fundraising’, so it will fall under the responsibility of the VP, Fundraising for 2014-2015 
school year. 
 
Picture day is slated for October 1st. 

 

 

 

 

 

Vice President of Socials Angel McAveney 

Discussion Angel McAveney presented the VP of Socials report (via Heather since she was 
absent.)                                                                                                                             
 

The Back to School Social will be held on Friday, September 20th. Backpack flyer will be sent home next week. 
There was some discussion about whether there should be police presence. Heather will look into the cost and 
talk with Angel about it. 
 
The Adult Social details are still being discussed. Nancy Coradi is returning as a co-chair. Since it may be just a 
social, different venues are being considered. 
 
Raquel Hunter is working on Scary Gym and more time slots may be needed, so she will discuss with Mrs. Wills. 
 
Family Fun Night has no chairs to run it and after the board discussed it, it was decided to cancel the event this 
year since we have the addition of the Family Fun Run in early November. 
 
 

 

Vice President of Clubs Laura Werzer 

Discussion Laura Wurzer presented her Clubs report. 
 

Laura said there are 14 clubs for Fall and 15 slated for the Spring. There are six new clubs: French, Chess, 
Newpaper, Fashion, Lego and Arabic. 
 
The Eco-Club will now be broken down in two clubs by age, K-2 and 3-4.  
 
There are still a few clubs which needs coordinators.  
 

 

 

Publishing Center Tarin Cataldo 

Discussion Tarin Cataldo presented her Publishing Center report. 
Tarin mentioned the publishing center needs volunteers. All chairs are in place currently. 
 

 

 

 

 



 

Treasurer Kim Kerns 

Discussion Kim Kerns presented her Treasurer’s Report. 
Kim had a few concerns/questions about reimbursement forms being submitted without receipts or 
documentation. She and Heather discussed action items. 

 
 

Adjournment Heather Bittenbender 

Discussion The meeting was adjourned at 3:16pm. 
 


